Federal Property Management Regulations

control. Such property may be re-
turned to holding agency control if the
pending transfer or donation cannot be
completed or the pending sales offering
produces no bids.

§101-43.304 Reporting requirements.

§101-43.304-1 Reporting.

(a) Excess personal property shall be
reported promptly in accordance with
the Federal supply classification (FSC)
groups and classes in §101-43.4801 with
descriptions in sufficient detail to per-
mit transfer or sale without further
reference to the holding agency. In the
absence of these descriptions, adequate
commercial descriptions shall be sub-
stituted. Exceptions to these reporting
requirements are covered in §101-43.305.
Whenever possible, the national stock
number (NSN) shall be provided as part
of the description. It is essential that
the excess personal property report re-
flect the true condition of the property
as of the date it is reported excess
through assignment of the appropriate
disposal condition code designation as
defined in §101-43.4801(e). Each Depart-
ment of Defense (DoD) excess personal
property report must also contain the
appropriate supply condition code as
defined in §101-43.4801(f), except reports
of contractor inventory when a deter-
mination is made that inclusion of the
supply condition code is impractical.
When available from property records,
civilian agencies shall also include the
appropriate supply condition code in
excess personal property reports. To
expedite processing, reports may be
submitted up to 60 days prior to the ac-
tual date of property availability, pro-
vided that the report clearly indicates
this pending status and reflects the
date on which the property will be de-
termined excess.

(b) When an item of equipment is re-
ported as excess, any available oper-
ating manual, parts list, circuit or wir-
ing diagram, maintenance record log,
or other instructional or information
publication or brochure pertaining to
the equipment shall be reported.

(c) If the property reported is a pre-
fabricated movable structure that has
been installed in a permanent manner

§101-43.304-2

and if the reporting agency requires
that the site be restored at the expense
of the transferee, donee, or purchaser,
the nature and estimated cost of res-
toration shall be included.

(d) When the property being reported
is an excess strategic or critical mate-
rial previously reported to GSA in ac-
cordance with subpart 101-14.1 but not
accepted for transfer to the national
stockpile, the fact that the material
was previously reported shall be noted.

§101-43.304-2 Form and distribution
of reports.

(a) Reports of excess property shall
be made on Standard Form (SF) 120,
Report of Excess Personal Property,
and SF 120A, Continuation Sheet (Re-
port of Excess Personal Property), il-
lustrated at §§101-43.4901-120 and 101-
43.4901-120A respectively, in accordance
with the instructions in §101-43.4901-
120-1, or, when acceptable to GSA, by
automatic data processing (ADP)
media. Federal agencies having or de-
veloping automated property manage-
ment systems should consider auto-
mated reporting of excess property as a
means of reducing workload and expe-
diting the reporting process.

(b) The SF 120 and SF 120A shall be
submitted in an original and three cop-
ies. Reporting by ADP media shall be
as specified and approved by GSA. Re-
ports shall be directed to the GSA re-
gional office for the region in which
the property is located (see §101-
43.4802). However, reports of fixed-wing
and rotary-wing aircraft shall be sub-
mitted to the General Services Admin-
istration (9FB), San Francisco, CA
94015, and excess Standard forms, with
samples of these forms, shall be sub-
mitted to the General Services Admin-
istration (7FB), Ft. Worth, TX 76102,
for potential redistribution under the
Standard forms program. Reports of
excess ADPE shall be submitted as set
forth in FIRMR part 201-33 (41 CFR
part 201-33), except for reports of excess
auxiliary or accessorial ADPE with a
unit original acquisition cost of $1,500
or less, which shall be submitted in ac-
cordance with this §101-43.304-2.
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